
Podcast Information And Instructions 
 
What Is A Podcast? 
 
A Podcast is a digital media (audio, video, text) subscription service available through the 
media player iTunes. From the iTunes Music Store (a part of iTunes) you are able to: 
search for, view, play, and subscribe to various Podcasts located in iTunes Podcast 
Directory.  A Podcast has different entries (or tracks) called episodes which can be 
viewed from the Podcast Directory in the iTunes Music Store. From there you can play or 
download a single eposide or choose to subscribe to the entire Podcast.  If you subscribe 
to the Podcast then iTunes will automatically check for new eposides and download the 
newest one for you when it becomes available.  Using a Podcast is a convienient way to 
keep up-to-date with what’s new from a site, artist, writer, etc… and makes it easy to 
synchronize (upload) the content to your iPod. 
 
 
View and Subscribe To A Podcast: 
 
Note: If you do not have iTunes installed you will need to go to the iTunes website and download and 
install it. http://www.apple.com/ca/itunes/download/ 
 
1. On the home page (www.christourlife.ca) click on the desired Podcast (Worship Music, 
Sermons, or Living Sacrifice) you would like to view:   
  
 
2. A pop-up window will appear with a dialogue box stateing: “The webpage you are 
viewing is trying ot close the window. Do you want to close this window?” Click on the 
‘Yes’ button. 

  
 
 



3. iTunes will then load and you will be taken to the selected Podcast page (see 
screenshot below). This screen displays a description of the Podcast and a list of all 
current episodes, including information (title, time, release date, description) for each. 
 

 
 
4. From this screen you can: 
 

· Subscribe to the Podcast by clicking on the ‘Subscribe’ button near the top of the 
window (this will cause iTunes to automatically download the newest episodes to 
your computer). 

· Listen to a single episode by double-clicking on the ‘Name’ of the episode. 
· Download a single episode by clicking on the corresponding ‘Get Episode’ button 

in the row of the desired episode (this will download the episode on your 
computer and can be played from the Podcasts section of iTunes). 

 



Play and Manage Your Subscribed Podcast: 
 
To view a subscribed Podcast or your downloaded episode, click on the Podcast link in 
the left-hand column of iTunes.   From the Podcast section (see screenshot below) you 
can: 
 

 
 

· Subscribe to the Podcast, if you have not already, by clicking on the ‘Subscribe’ 
button. 

· View past downloaded and available episodes by clicking on the arrow to the left 
of the Podcast name. 

· Download an available episode by clicking on the ‘Get’ button. 
· Play a downloaded episode by double-clicking on the episode name. 
· Adjust your iTunes Podcast settings by clicking on the ‘Settings’ button on the 

bottom of the screen.  From the Podcast Settings window (see screenshot below) 
you can set: how often iTunes checks for new episodes, what iTunes should do 
when new episodes are available, and what episodes to keep. 

 
 

Click ‘OK’  after settings selected.    
 
 
* For further information and help using our Podcasts feel free to contact us or visit: 
http://www.apple.com/ca/ilife/tutorials/itunes/it5-1.html for help with Podcasts, or visit: 
http://www.apple.com/ca/support/itunes/ for help with iTunes. 


